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Welcome to Thomas G. Pullen Arts Academy 

 
Principal’s Message 
It is with great pleasure that I take this opportunity to welcome you to our school. I am extremely proud of 
the programs we offer our students, and encourage you all to make the most of your time with us. This 
2018-2019 school year promises to be an exciting and challenging one. This document serves as a reference 
guide and contains important information pertaining to school rules, regulations, procedures, and 
information regarding the Student Rights and Responsibilities we offer.  You will find the information in this 
handbook to be quite useful throughout the year.  As Thomas G. Pullen Arts Academy students, you will 
experience an environment full of rigorous and stimulating academic programs as well as rich in the creative 
and performing arts. 

 

Mission Statement 
The mission of Thomas G. Pullen Creative & Performing Arts Academy, is to provide a climate that enables 
all students to reach their academic and artistic potential. We accomplish this mission by providing a 
rigorous and strong instructional program in a positive school atmosphere that is safe and orderly.  We 
maintain high expectations,and frequently monitor and report student progress.  It is our firm belief that the 
integration of arts and academics builds character and capacity for success in all of our students. 

 

Pullen Pride Pledge 
1. I will come prepared to class. 
2. I will respect other students and adults. 
3. I will take responsibility for putting effort into my work and staying on task. 
4. I will work cooperatively with other students and adults. 
5. I will always be under the supervision of an adult or en route with a pass to a supervised place. 
 

Motto:  “Excellence Starts with Us” 
Mascot:  Polar Bear 
School Colors:  Blue & White 

 

Creative & Performing Arts Academy Student Performance Standards 
As a student at Thomas G. Pullen you are expected to successfully complete all  
courses and put forth your best effort at all times.  You are expected to make a contribution to the arts and 
academic programs, participating in the various performances, and by doing the following: 
● Come to school prepared and ready to learn 
● Earn at least a C average in all classes 
● Complete all projects and assignments on time 
● Comply with all rules and regulations of the program(s) and the school 
  
All students are expected to successfully complete all courses for which they are enrolled. In order to remain 
in the arts program at Thomas G. Pullen, students are further expected to adhere to the rigor of the 
program. 
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Our instructional program will be far more effective with your active participation. WE ARE PARTNERS IN 
ENSURING YOUR CHILD IS MEETING THEIR EDUCATIONAL NEEDS. As parents, YOU play a key role in the 
academic success of our students; therefore, school-parent communication is crucial. To ensure 
your child is successful, we ask that you: 

● Make your child’s attendance and prompt arrival to school a priority - Classroom Instruction begins 
“PROMPTLY” at 9:15 AM daily. 

● Expect homework Monday through Friday and projects on a regular basis. 

● Plan to sign the daily and/or weekly parent correspondences as well as monitor SchoolMax and other 
applications (i.e., Class Dojo, Google Classroom, Edmodo) daily for updates regarding your child. 

● Students should read at least 20 – 30 min. a night. Students should practice their basic math facts daily 
for mastery of those facts. 

 

Prince George's County Public Schools created a Student Safety Task Force. Members of this team 
conducted a thorough review of the school system’s current policies, procedures, processes, and practices 
and made recommendations to enhance school safety. Please know that our quest is to provide your 
children with a rigorous and relevant instructional program in a safe and caring learning environment. Our 
expectations are high and the instructional program will be challenging yet rewarding. If you are interested 
in viewing the Student Safety Task Force report, please visit http://www1.pgcps.org/student-safety-report/  

 

UPDATES: This handbook includes updates to the following Administrative Procedures:  

● 4221 – Employee and Adult Use or Entrance of Student Restrooms 
● 4220 – Escorting and Supervision of Elementary Students on School Property 
● 0500 - School Visitors 
● 4215 - Criminal History Checks 
● 4216.6 - Volunteer Services 
● 4219 - Inappropriate Interactions Among Students and Employees, Independent 

Contractors and Volunteers 
● 5145 - Reporting Suspected Child Abuse and Neglect 
● 4218 - Dating and Sexual Relationships Among Students and Employees, Independent Contractors 

and Volunteers  
● 6441.1 - Monitoring and Exiting Procedures for Creative and Performing Arts & Visual and 

Performing Arts Program 

 

You can visit our school’s web page to see these policies in full detail. 

School Website: http://www1.pgcps.org/thomaspullen 
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Arrival 
Our school hours are 9:15 a.m. to 3:55 p.m. for all students. Children arriving before 8:45 a.m. cannot be supervised; therefore, 
parents or an adult must remain with their children until the official start of school. If you transport your child by car, please follow 
the morning drop off routine that will be provided by staff, once you arrive to school. 

8:45 am- Students enter the building and for breakfast 

9:15 a.m. - 3:55 p.m. - Instructional Day 

9:15 a.m. Morning Announcements Begin 

Student Tardiness 
Any student arriving at school after 9:15 a.m. is considered late and must report to the main office with/without a parent/guardian 
to sign in and pick up a tardy slip. The beginning of the day is extremely important for students and teachers. When a child arrives 
late, the class and teacher are inconvenienced and the late student is unaware of instruction that has already been given. In 
addition, arriving on time is a habit that we attempt to establish with all children at a young age. If a student is tardy three or more 
times in a quarter, he or she will not be eligible for a perfect attendance award. Your cooperation with this will be greatly 
appreciated. 

Dismissal 
Official dismissal time for students begins at 3:55 P.M. Students may be picked up early until 3:30 p.m.  In order to ensure a safe 
dismissal process, the following procedures are followed: 

3:30 p.m. - Kindergarten students are dismissed to the designated Not-to-Ride area with a staff member. 

3:50 p.m. - Afternoon announcements begin. Not-to-Ride/Daycare students are dismissed to the designated area. 

3:55 p.m. - Bus dismissal begins (Students will be called upon transportation arrival.)** 

**Bus/Van Riders will be called as the buses/vans arrive at the school. If a student misses his/her bus, it is the parent's responsibility 
to make arrangements to pick the child up promptly. The office staff is not expected to supervise students after 4:15 pm. If there is a 
pattern of lateness in picking up your child, we will make every effort to contact a parent or the emergency contact person before 
contacting the appropriate authorities. 

Student safety is our priority. If you expect your child to go to another child's home after dismissal, you (parent) must send a note to 
your child’s teacher giving permission for your child to visit another child’s home after school. Special approval must be requested in 
advance from administration if you are requesting that the child ride a different bus temporarily. Staff must review available seats 
for the bus before any approval. In addition, if your child will be picked up by someone other than a parent, parents must provide a 
signed written note to inform the school and that adult must have proper photo identification and be listed on the emergency 
contact form. We will not release children to anyone other than the parent without written notification. (See Going Home Each 
Day) 

All Kindergarten students who ride the bus will wear a bright-colored safety vest for easy identification. Parents must return these 
vests to school, with their children, each morning. The cost for a replacement is $5.00. Students will wear these safety vests for the 
first month of school, and new students will wear the vests for 30 days after initial enrollment. In addition, Kindergarten, and Grade 
1 students will wear bus tags with specific information about their drop off locations. This will help to identify our youngest scholars 
and support their safety. An adult must be at the bus stop to receive all and Kindergarten students; otherwise, students will be 
returned to the school and repeated occurrences may result in the student losing his/her bus privilege. Let’s work together on safety 
first! 

Early Release of Students 
When a student is to be excused early, the parent/ guardian or authorized person must come to the office and sign the early 
departure book. The parent/guardian MUST present picture identification in order to pick up a child. The office will then call the 
child to the office for dismissal. No exceptions! Parents are not allowed to pick up students from class for early dismissals. When 
possible, medical and dental appointments should be made after school hours. 

EARLY DISMISSAL ENDS AT 3:30 PM. (In Extreme Emergencies, please see an administrator for assistance). 

Student Attendance 
To receive the maximum instructional benefit from classroom instruction, a child must be in attendance daily unless illness or a 
family emergency arises. When your child is going to be absent please provide a written explanation upon the child’s return to 
school. It is the student’s responsibility to make-up all assignments when there are approved absences. 

One of the most important things your child can do to achieve academic success is also one of the most basic: coming to school daily 
and on time. In fact, research has shown that your child's attendance record may be the biggest factor influencing his/her academic 
success. 

All parent notification for attendance concerns will be done via phone calls, letters, SIT/RTI parent meetings, and/or home visits.  

Notification Procedure 

● Teachers will contact parents when students have missed 3 or more days of school. 
● Teachers will contact parents when a student is tardy 3 or more times. 
● Teachers will provide the names of students with attendance concerns to the attendance committee. A member from the 
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attendance committee will contact parents or guardians to discuss attendance/tardy concerns. 
● A member from the attendance committee will send an attendance letter to the parents/guardian of students with attendance 
concerns, as well as notify the Pupil Personnel Worker. 
● Students that demonstrate consistent attendance concerns will be referred to the School Instructional Team (S.I.T)/Response to 
Intervention (RTI). The team will request a meeting 
with the Parents/Guardians to discuss attendance concerns and develop a plan of action. When necessary, a home visit may be 
scheduled. 

Inclement Weather/Snow Days/Early Closures 
In case of emergencies or inclement weather, school may be closed or delayed. News and radio stations (WTOP, WWDC, WMAL, 
WRC AND WOL) will make announcements several times during the morning. You may also receive text alerts from Administration 
via Blackboard. You can opt out of messages at anytime. Parents also can view the school system’s web page at www1.pgcps.org to 
get information regarding school delays/closings. 

PLEASE REFRAIN FROM CALLING THE SCHOOL FOR INFORMATION!! 

Please listen to the radio and T.V.stations (especially during the winter). A two (2) hour delay results in an 11:15 a.m. arrival time for 
students.  Breakfast will be served in the event of a delayed opening. 

Safety Patrols & Student Clubs 
We are very proud of our safety patrols and feel that we are fortunate to have a well organized, efficient and dependable Bus Safety 
Patrol Program. Our patrols are selected the on the basis of leadership, reliability and punctuality. The patrols serve us both on the 
bus and at the bus stops. Please encourage your children to obey and respect the patrols as they help to promote safety in our 
school community. 

Student Government Association(SGA) assists the school with providing voice and leadership from the student perspective. Elections 
are held at the beginning of the year for eligible students in Grades 6-8. 

Thomas G. Pullen is a proud sponsor of the Lorenza Y. Robinson Chapter of the National Junior Honor Society.   Meeting on a regular 
basis, we promote the characteristics of scholarship, leadership, citizenship, character, and service throughout our school. 
Membership is open to students in grades 6 -8 who have achieved a cumulative scholastic average of 3.50 for three consecutive 
grading periods.  Faculty selects students meeting the cumulative scholastic average 
and evaluates them for membership on the basis of service, leadership, character, and citizenship then evaluates candidates who 
meet the scholastic requirements. 

We have many clubs, sports and extracurricular activities for our scholars. The type of clubs and activities adjust based on the talents 
and interests of students and staff members. Clubs meet after school and before school, under the approval of school 
administration. Students who wish to participate in these activities must earn at least a 2.0 grade point average with no D’s. Parents 
must consent to your participation in after-school activities.  Parents are responsible for picking up students no later than the end 
of the activity for which they are participating.  Persistent lateness in being picked up by a parent or guardian will result in a 
student being removed from the extracurricular activity.  The sponsoring teacher or Athletic Director, will collect any required 
fees for activities with CASH/MONEY ORDER ONLY.  NO PERSONAL CHECKS. 

Field Trips 
Field trips are an integral part of the program of studies at Thomas G. Pullen and are a valuable part of the learning experience. 
Students having paid their Activity fees will be allowed to 
 participate in these activities.  When it is deemed necessary, some students may be required to have a parent chaperone them on 
field trips.  When this happens, parents are required to pay 
their own transportation and admission fees.  Sponsoring teacher on permission slip will be responsible for collecting payment, all 
trips can be made in the form of CASH/MONEY ORDER ONLY, NO PERSONAL CHECKS.  

Most trips are available for online payment (School Store) through myschoolbucks.com.  Please be sure that you are putting the 
funds towards a trip/event and NOT the lunch account (Meal Accounts is the first screen you see).  

Going Home Each Day 
Students are dismissed to go home based on the information provided at the beginning of the year. If students are going home a 
different way, then parents must provide the transportation change in writing. NO PHONE CALLS OR FAXES WILL BE ACCEPTED. 
This information should be provided to both the classroom teacher as well as the office staff. Keep in mind that the Transportation 
Coordinator, office staff, and administration must review all requests for temporary bus changes to determine approval status.  
Having this information in writing is for the safety of our students. 

Bus Transportation 
Bus transportation is a privilege.  The bus driver has authority over the bus. While riding the bus students must follow all school and 
bus rules. The school reserves the right to deny bus transportation to any student who is persistently disobedient, displays 
unacceptable behaviors,  endangers the safety of other students and/or does not comply with safety rules. 
Please discuss with your child the following Student Bus Responsibilities as determined by the school system: 

1. Be at designated stop ten minutes prior to pick-up time.  

2. Only ride the bus that has been assigned by PGCPS Department of Transportation.  

3. Get on and off the bus orderly at the stop nearest your home.  
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4. Remain seated while bus is in motion; keep noise level down by talking using low conversational tones. Students are expected to 
adhere to classroom standard of conduct on the bus. 

5. No profanity, smoking, loud noises, eating or drinking on the bus.  

6. No animals or other non-school related objects should be taken on the bus.  

7. Do not extend arms, hands, head, or any object from the bus windows, or throw any object on/from the bus. 

8. Bus property will not be defaced or destroyed. 

Each afternoon bus is called by state name (based upon route number) instead of the actual bus number painted on the bus. The 
route number will be on cardboard posted on the right side window of the bus. Please help your child learn his/her route number so 
that each student will get on the right bus to return home. 

Contacting School Personnel 
We strive to maintain an inviting climate where parents know and feel welcomed to call and visit whenever you have an 
opportunity. We ask that you please understand that our office staff will take a message for all calls made to teachers during 
instructional time (emergency situations excluded). In instances where you wish to speak with a teacher, we recommend that you 
call the school and ask to have your child’s teacher contact you. The school office is open each day from 8:30 a.m. to 5:00 p.m. It is 
recommended that parents set up appointments with their child’s teacher. All calls/emails will be returned within 48 hours. 

Phone Calls 
Students will not be called out of class to take phone calls from parents. If an emergency necessitates a child being contacted, an 
administrator or designee will field the call and assist as needed. Phone calls made for changes in dismissal procedures for your child 
will not be accepted without written documentation (see the Dismissal section of this document). If you need to contact your child, 
please call the office and leave a message. Students are not allowed to make calls in the school building using their own cell 
phones. (Please refer to the cell phone policy in this handbook). 

Parent Conferences 
Communication is an essential part of the educational program. We feel it is very important for parents to keep in close contact with 
their child’s teacher concerning his/her progress. Please schedule conferences in advance for a time that is convenient for all, i.e., 
before or after school, during teacher planning periods, etc.  Our phone number is: 301-808-8160.  

School Communication to Parents 
School administration and staff communicate with parents on a frequent basis. Your phone number in SchoolMax is connected to 
the automated messages. Please keep your information in SchoolMax current. Parents also receive alert messages via the 
Blackboard app. This communication method allows parents and families to be informed about immediate happenings at Thomas G. 
Pullen and throughout the County. 

Agenda Books 

Each student in Grades 2-8 will be issued an agenda book. Students will use the agenda books to record assignments. Parents and 
teachers can use the agenda book as a means of communication, as well. 

All Visitors 
Please Note: PGCPS has updated Administrative Procedure 0500 (School Visitors). This policy governs the procedures for visitors 
to Prince George’s County Public Schools. This policy also shares the process for classroom visits. You can find this policy on our 
school’s web page (parents tab). 

The school office staff and teachers are responsible for the safety of all students in the school. ALL visitors to the school must stop by 
the Security desk (when available) or office first. You must be on the registration, birth certificate or emergency contact form to visit 
classrooms.  Parents and relatives are always welcome at Thomas G. Pullen , as long as they are identified on the form and are 18 
years of age or older (See Contacting School Personnel). All visitors to the building are required to have a state issued photo 
identification. A copy of the ID will be made and kept for our records. If the parent’s name is on the child’s birth certificate, 
he/she may visit the child in the classroom. 

The ONLY time a parent or legal guardian cannot visit a child’s classroom is if the school has a copy of a court-ordered document 
stating otherwise. 

Due to liability and safety reasons, children who are not currently enrolled students of Thomas G. Pullen cannot visit the school 
during school hours. In addition, we ask that parents who are visiting in classroom refrain from using cell phones and conferencing 
with the teacher. Parents may not take pictures or videos within the building, unless additional authorization is provided. 

Student Information Form 
During the first week of school, your child’s teacher sent home an information form for you to complete. Having this information 
returned promptly and correctly is of utmost importance. A record of this information is kept in the school office in the event you 
need to be contacted (i.e. emergency). Please make sure all telephone numbers and addresses are accurate and clearly written. 
Remember to put the name and telephone number of a person who can be contacted in case you cannot be reached. Please notify 
the school if you change addresses or telephone numbers during the year. It is very important that your records are kept up to date. 

Parent Portal (SCHOOLMAX) 
Prince George’s County Public Schools provides each family access to the Family Portal that allows authorized caretakers to log into 
School Max and view their child’s student information, including current attendance record, discipline, grades, schedules, profiles, 
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etc. 

To sign up for Family Portal, go to www.pgcps.org 

1. Click on the “Parents” tab  

2. Click SchoolMax Family Portal  

3. Click “Register here” to access Family Portal (contact the main office for assistance with Portal user name and password). 

Breakfast and Lunch Program- For questions contact the Cafeteria Manager  240-455-3757 

Our school system uses a computerized meal program. All enrolled students are issued a 4-digit or 5-digit PIN# and a corresponding 
meal account. Please help your child remember their PIN#. A student’s PIN# remains the same each year as long as he/she is 
enrolled at Thomas G. Pullen Arts Academy. At mealtime, the students will enter their PIN# on a keypad located next to the cashier 
and his/her meal price will be deducted from the account. Prior to the school day beginning, all parents/students are required to 
bring money to the cafeteria to be deposited into your child’s account. The cafeteria manager will notify parents when a student’s 
account is in need of funds. CASH ONLY, NO PERSONAL CHECKS ACCEPTED 

All lunch applications for free lunch can be found at www.applyforlunch.com. Your child’s lunch status remains the same as the 
previous year until the end of September. School lunch applications are also sent directly to your home and you may apply in paper 
format. All new students must pay for lunch until their application is reviewed.  Please apply early.  If your child received free or 
reduced lunch last year, you MUST submit a new form. Your child will not receive free or reduced meals after September 30th if a 
NEW lunch form is not submitted. Please submit only one application per family. 

Once applications are submitted, you will receive an approval letter from the school system's Food & Nutrition Office confirming 
your child’s status. It is the responsibility of the parent and students to coordinate with the cafeteria manager as it relates to the 
lunch program. Please make sure your child comes to school prepared for lunch. 

BREAKFAST/ LUNCH Full Price: $1.60/$2.75 

GOOD NEWS!! PGCPS updated Administrative Procedure 5080 - Procedures for Students “without” funds. The purpose for this 
change to the administrative procedure is to provide options for students lacking funds for school meals. Prince George’s County 
Schools intends to treat all students with respect and dignity and prevent any embarrassment in the lunch line due to funding 
concerns. School administration will provide a meal voucher for up to three meals for any student who does not have lunch 
money on his/her account. If there are still funding concerns, after providing three meal vouchers, the student will receive an 
approved alternate meal for lunch. You can find more information about AP 5080 on our school’s web page (parents tab). 

You can check your child’s lunch account balance online and use your bank debit card, Visa, Discover, or MasterCard to prepay for                      
your child’s meals. You can access this service at the www.myschoolbucks.com. 

Please Be Aware: It is Prince George’s County Public School’s policy to issue an alternative meal to those students who do not 
have lunch money. Please be sure to monitor your child’s lunch account weekly. Please visit www1.pgcps.org/foodandnutrition/ 
for additional information. 

Notes from the School Nurse -   The Nurse can be contacted at 240-455-3759 
Our school nurse who is mainly responsible for dispensing medications, vision and hearing screenings, keeping immunization records 
up to date, attending to students who become sick while at school, completing medical procedures, as well as applying first aid. Let 
us THANK YOU in advance for not sending your child to school ill. 

If your child becomes seriously ill at school, we will contact you immediately. Children who get ill at school will need to be picked up 
by parent/guardian/appointed adult. If we cannot reach you immediately, we will use the emergency contact information you have 
provided. It is very important to have current working phone numbers, and update them regularly as they change throughout the 
year. Please remember we cannot keep seriously ill children at school. Children must be free of fever, vomiting and diarrhea for 24 
hours without assistance of medication before they can return to school. 

The nurses document every student’s visit and if warranted, will make attempts to contact the parent using the phone numbers on 
file. The nurse will provide each student with a note of their visit and the services that was provided to them that day. 

Medication 
Medicine, including aspirin and cough drops, cannot be administered by school personnel or taken by students, without a 
physician's order. Students needing prescribed medication or over-the-counter medication must have the appropriate form signed 
by the physician and parent before the medication can be brought to school. The medication and form must be kept with the school 
Nurse.  

Dress Code 
Clothing must be in good taste, following Board of Education standards. Inappropriate attire is any clothing that disrupts the 
educational process, threatens the learning environment, or endangers the health or safety of students or any other person.  The 
System-wide Dress code for Students is: 
Headdress 
●Hats or any headdress may be worn indoors for religious or health reasons ONLY. 

Shirts and Blouses 
●Should be continuous from neckline to waist.  The entire midsection should not show. 
   No see-through, tank tops or muscle shirts allowed. 
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●Halter-tops and see-through tops are prohibited. 
●No clothing with vulgar language, obscene pictures, weapons, drugs/alcohol or drug paraphernalia and tobacco products. 
●No identifiable gang/crew clothing or paraphernalia. 
●No see-through tops or clothing. 

Skirts, Dresses, and Shorts 
●Should be at least six (6) inches below the buttocks or no shorter than fingertip level. 

Pants 
●Should be secured at the waist; no sagging below waist to exposed skin or undergarments. 
●Tights, stretch pants, leggings and spandex body suits must be worn with clothing long 
   enough to cover the buttocks. 

Shoes 
●Must be worn at all times. Closed toe sandals with heel or ankle securing straps are permitted.  In the event sandals are worn that 
are open toe with securing straps, the school retains the right to refuse entry to a particular class if it compromises the safety of a 
student(s). 
●Flip-flop/slippers are prohibited. 

Coats/Outerwear (including scarves and gloves) 
●Cannot be worn in class.  All coats and outerwear must be placed in the lockers or classroom at the beginning of the day except in 
the case of a heating emergency. 

Additional Requirements/Notes 
Jewelry: Any jewelry worn should be small and age appropriate. Any student wearing large, cumbersome, jewelry dangling or 
accessories will be asked to remove said items. 

Student Rights and Responsibility 
School rules have been developed to encourage respect for self, others and school property.  Students and staff must be guaranteed 
an environment that is safe and conducive for teaching and learning. Mutual respect is the underlying principle in the classroom, in 
the hallways, and on school property.  The standardized rules as mandated by the Prince George’s County Board Of  
Education are in effect before, during and after school, on the school bus and at all school sponsored events.   The two general 
categories that may result in a suspension or expulsion are Gross Misconduct/Persistent Disobedience. 

Gross Misconduct refers to willful or malicious acts that have the effect of materially and substantially disrupting the educational 
environment in a class, activity, or the school in 
general. Behaviors that are examples of gross misconduct are: arson; false alarm fireworks or explosives; inciting others to violence 
or disruption; physical attack and/or threat thereof; possession or use of weapons or instruments used to inflict bodily injury; 
shakedown and or strong arm; possession/use distribution of alcohol/controlled dangerous substances/controlled or drug 
paraphernalia; vandalism and/or destruction of property; fighting or group fighting; theft; bomb threat. 

Persistent Disobedience means recurring cases or instances of refusal to obey school officials or to comply with school rules and 
regulations. The following are examples of persistent disobedience: cheating; continued class disruption; disrespect; distribution of 
unauthorized written or printed materials; false reports; forgery; gambling; insubordination; loitering; unauthorized sale or 
distribution of any object. 

Prohibited Items 
1. Portable audio devices, gaming devices, cameras, two-way radios, or any other electronic items of distraction.  
2. Gambling devices: dice, playing cards, etc. 
3. Explosive devices including firecrackers, fireballs, cherry bombs, stink bombs, etc. 
4. Weapons, including look-alike weapons, knives, etc. 
5. Gang paraphernalia 
6. Drugs, any drug paraphernalia and look-alikes. 
7. Medications or pills 
8. Animals, pets 

Bullying, Harassment or Intimidation 
Bullying, harassment or intimidation is not tolerated in Prince George's County Public Schools. If you suspect that your child is being 
bullied, you are entitled to complete and submit a Bullying, Harassment or Intimidation Reporting Form and inform your child’s 
teacher as well as someone from the Administration team. We will address all bullying concerns immediately. Your child’s safety is a 
priority. The reporting form can be obtained online, from the school’s main office, or from our the Professional School Counselor. 

Please review Board Policy # 5143 regarding Bullying, Harassment or Intimidation 

Grading and Reporting 
The Office of the Deputy Superintendent for Teaching and Learning has updated Administrative Procedure 5121 - Grading and 
Reporting effective August 15, 2016 (link below). Here is a summary of the changes to AP 5121: 

● Students and/or parents may request one additional opportunity to improve a score on a qualifying assessment, activity, or 
assignment that demonstrates knowledge of course content, skills, and standards. 

● Teachers are expected to enter graded student work into their electronic grade book and return student work within a specified 
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time period. 

● Changes to grade percentages per quarter have been made for various content areas. 

Please view our school website for a video link regarding the revisions made to Administrative Procedure 5121 - Grading and 
Reporting. 

Report Cards 
(See Administrative Procedure 5121.1 & 2) UPDATES EFFECTIVE - AUGUST 15, 2016 

(Quarterly) -- A letter system of marking is used for Kindergarten, and Grade 1: 

PR = Proficient – child can demonstrate indicator independently 90 – 100% 

IP = In Process – child can reliably demonstrate indicator 80 – 89% 

EM = Emerging – child demonstrates indicator with assistance 70 – 79% 

ND = Needs Development - child does not demonstrate indicator 50 – 69% 

(Quarterly) -- A six-letter system of marking is used for 2nd through 8th Grade: 

A = Excellent progress at the level of instruction indicated 90-100% 

B = Above Average progress at the level of instruction indicated 80-89% 

C = Average progress at the level of instruction indicated 70-79% 

D = Below average progress at the level of instruction indicated 60-69% 

E = Unsatisfactory progress (failure) at the level of instruction indicated below 60% 

I = Incomplete 

Honor Roll Qualifications 
Students in Grades 2-8 who qualify for each level of honor roll will be recognized quarterly. The following criteria will be used to 
identify honor roll students at each level: 

Principal’s Honor Roll: Students with a 4.0 GPA or higher with no grade on the report card below a “A.” 

Honor Roll: Students with a 3.0 GPA or higher with no grade on the report card below a “C.” 

Student Service Hours 
Prince George’s County Public students entering 6th grade during the 2018-2019 school year must engage in a minimum of 75 
student service learning (SSL) hours in order to successfully meet the service-learning graduation  requirement.  To ensure that 
students are able to meet this requirement, service-learning has been infused into the science and social studies curricula for grades 
5-10 for a total of 51 hours.  Social Studies courses provide a total of 28 curriculum–infused hours and Science courses provide a 
total of 23 curriculum-infused hours.  Additionally, students must complete 24 independent hours of service learning.  All 
independent service learning hours must be done with nonprofit, tax exempt organizations and must be completed at a 
pre-approved site. Pre-approved sites are located at http://www.princegeorgesvolunteer.org. 

The deadlines for submission of the Student Service-Learning Verification Form are as follows: 
* End of the first semester for service performed during the first semester 
* End of the second semester for service performed during the second semester 
* September 30 for service performed during the summer 
Forms can be obtained from the Guidance Office. If you need help, contact the School Based Learning Service Coordinator. 

Monitor & Exit from Program 
Administrative Procedure 6144.1 - Monitoring and Exiting Procedures for Creative and Performing Arts(CPA) & Visual and 
Performing Arts (VPA) Program.  The purpose is to identify the steps to be taken when a student enrolled in this specialty 
program is experiencing academic and/or behavioral difficulty in school. 
Prince George’s County Public Schools (PGCPS) specialty programs in CPA/VPA offer challenging and innovative instructional content 
for students who are interested in a uniquely focused or specialized curriculum.  A student’s continuation in the specialty program 
will depend upon the successful demonstration of satisfactory proficiencies in required courses and adherence to the PGCPS Student 
Rights & Responsibilities Handbook. An agreement to uphold these standards must be signed by the student and the parent at the 
beginning of the school year to complete admission to Thomas G. Pullen Arts Academy. (See page 2) 

Academics: Whenever it is determined that a student is in need of academic assistance (below 2.0 GPA) in one or more of the 
required courses.  The Coordinator will provide written notification of that determination to the parents/guardians and offer the 
following assistance.  At any time during a marking period, parents/guardians, teachers, counselors, administrators/coordinators 
may request a review of the student’s grades. 

Behavior: A student is considered to be experiencing behavioral difficulty for a range of disciplinary conduct that significantly 
disrupts the educational environment, indicates the student’s unwillingness to continue participation in the CPA/VPA program, or 
causes actual or potential harm to other students, staff or him/herself. Whenever it is determined that a student is in need of 
behavioral intervention, written notification of that determination will be provided to the parents/guardians. 
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Attendance:  Due to the high level of required directed instruction and independent practice expected of every participating 
student, a student’s attendance at required practices, events, activities and performances is mandatory for successful completion of 
the CPA/VPA program.  Specialty programs may also require that participants attend events/activities that take place after normal 
school hours. Whenever it is determined that a student’s attendance requires intervention, written notification of that 
determination will be provided to the parents/guardians. 

Testing 

Testing and evaluation are important components of the educational process.  Tests are used to evaluate individual student 
progress, determine skill levels for appropriate class placement and to determine the overall effectiveness of our instructional 
program. When testing is scheduled we expect that you are present, on time and participate fully.  We recommend that you get a 
good night’s rest and have a wholesome and healthy breakfast.  During the testing window, please refrain from scheduling 
appointments, this can create a disruption in the testing process, schedule and related/post-instruction. 

Cell Phone Policy 
Prince George’s County Public Schools (PGCPS) permits the use of Personal Electronic Devices (PEDs) for instructional purposes 
during the school day, and at other times with the approval of school administrators. School administrators are encouraged to 
approve staff requests to permit students to use PEDs for instructional use or at other appropriate times on school property. The 
school system assumes no liability for theft, loss, damage or unauthorized use of student-owned PEDs possessed by students on 
school property. Please refer to Administrative Procedure Policy 5132 for additional information. 

Approved Use of PEDs in Schools: 
1. Students are permitted to use PEDs while riding to and from school on PGCPS buses, as long as it does not impact the safe 
operation of the school bus. Students may not use PEDs while getting on or off the school bus.  
2. Students are encouraged to use PEDs for instructional purposes, with school administrator approval.  
3. At times when PED use is not permitted, PEDs must be turned off or on silent mode and stored in a backpack, book bag, pocket, 
purse, etc.  
4. The school principal or designee may allow additional times for students to use PEDs at school, such as during lunch period, in 
approved designated areas, or during the following times:  
a) Before or after the school day on school property  
b) During after school, evening or weekend extracurricular activities while on school property;  
c) While attending school sponsored or school related activities on or off school property; or 
d) In an emergency situation with the permission of a school employee or administrator. 

Prohibited Use of PEDs in Schools: 
1. Using PEDs at any time other than those specified above. 

2. Using PEDs in bathrooms. 

3. "Sexting" or the taking and/or transmission of nude/sexually explicit photos/videos or any other inappropriate photos/videos 
while in school. 

4. Unauthorized or unlawful sharing or electronic posting of images taken or stored on PEDs during school hours and/or on school 
property. 

5. Taking, uploading or sharing photos, recording audio, or capturing video during the school day in a manner that reflects bullying, 
harassment, intimidation or cyber bullying. 

6. Using PEDs in any manner that reflects violations in the Student Rights and Responsibilities Handbook. 

Administrators, faculty, and staff may request at any time that students must turn off and put away PEDs. Failure to do so may result 
in disciplinary action and possible confiscation by the school principal. School administrators are required to consult with 
parents/guardians regarding a student’s misuse of a PED and appropriate responses in accordance with the Code of Student 
Conduct. 

Responses to Alleged Violations of this Procedure: 
Any staff member, student or individual having knowledge or reasonable suspicion of alleged violations of this procedure should 
promptly report this information to the school principal/designee. The school principal/designee will respond to alleged violations of 
this procedure in accordance with the Student Rights and Responsibilities Handbook. The school principal may confiscate a PED if 
he/she reasonably believes that confiscation is necessary to help protect the health, safety or welfare of students or staff. The 
school principal shall take reasonable measures to label and secure the item until such time the PED is returned to the student or 
parent/guardian. 

Parent Involvement 
Studies have shown that parent involvement in their child’s school is an important factor that contributes to positive outcomes for 
students. At Thomas G. Pullen, parents are valued members of the school family and are key to maintaining the supportive 
environment, high standards, and community spirit that we enjoy. We offer many opportunities for parents to become involved in 
the school and its many functions. Grandparents and other relatives are equally appreciated and welcome. There are many ways for 
parents to volunteer in the classrooms and throughout the school. Please review the volunteer screening requirements below for 
more information. All parents who wish to visit their child’s classroom for an informal observation, must check in the Main Office 
and wait for the office to notify the teacher. After the visit, parents must report to the office to sign out. Parents are not allowed to 
speak with or engage with other students and may not hold a conference with the teacher during informal classroom visits. Parents 
are encouraged to schedule parent/teacher conferences in advance to discuss student concerns or highlight student successes; this 
should occur separately from informal classroom visitations. 
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Volunteer Screening 
Please Note: PGCPS has updated Administrative Procedure (AP) 4216.6 (Volunteer Services) and AP 4215-Criminal History Checks. 
Changes to these policies includes one-time volunteers at a school event (i.e. career day, book fairs, school dances, etc.) do not 
have to complete a commercial or fingerprint background check. However, if a volunteer wishes to assist with more than one 
event at a school during the school year, to chaperone a field trip or participate in other volunteer events, the individual must 
complete the full background check and CPS clearance. 
PGCPS has updated Administrative Procedure (AP) 4221 - Employee and Adult Use or Entrance of Student Restrooms. Employees 
and other adults are prohibited from entering or using student restrooms on PGCPS property during the school day. You can view 
these policies on our school’s website (parent tab). 

Anyone volunteering in Prince George’s County Schools for more than one event must have completed the full background 
fingerprinting and CPS clearance. This is completed through PGCPS fingerprinting office located in the Sasscer Administration 
Building. The fingerprinting office is located at 14201 School Lane, Upper Marlboro, MD 20772 - Room 131 or by calling (301) 
952-7831. The Student Safety Task Force Committee reviewed and amended the volunteer policy (A.P. 0106). To ensure student 
safety and community involvement through the recruitment and utilization of volunteers, the Board of Education is committed to: 

● Protecting the safety and well-being of students, staff and other volunteers in our schools by thoroughly screening, selecting and 
supervising volunteers at our schools. 

● Protecting the safety and well-being of students by training volunteers on the appropriate boundaries and relationships with 
students. 

● Protecting the safety and well-being of students, staff and other volunteers by thoroughly monitoring the activities of volunteers. 

All volunteers (including PTA members) will be required to undergo specific training on reporting suspected child abuse and neglect 
procedures. We are committed to ensuring our volunteers understand their role and know the parameters set for access to and 
interaction with students at school, including wearing proper identification at all times, working with children in plain view, and the 
prohibited use of student restrooms. All volunteers must only use the designated adult restrooms. 

Parent/Volunteers working in a classroom on an ongoing basis must complete a full fingerprint background check and child 
protective services (CPS) clearance at least 14 days in advance of the volunteer activity, including the day field trip, overnight trip or 
activity on or off school property. The cost for a commercial background check is $7.00 (one-time event). The online commercial 
background cost is $7.26. The cost for a full background check is $61.07. 

A parent helping in a classroom on a weekly basis is an example of volunteering that requires a full fingerprint background check and 
CPS clearance. For more information about the fingerprinting background, Child Protective Services (CPS) clearance, and commercial 
background screening process, please review Administrative Procedure 4215 -- 
http://www1.pgcps.org/security/index.aspx?id=188863 

Interaction Among Volunteers, Students and Employees 
PGCPS updated Administrative Procedure 4219 - Inappropriate Interactions Among Students and Employees, Independent 
Contractors and Volunteers. The purpose of this Procedure is to state a clear prohibition against inappropriate relationships and 
interactions between employees, independent contractors, volunteers and students. This procedure will provide a framework of 
the types of conduct that is deemed inappropriate with students; an opportunity for employees, volunteers and contractors to 
recognize and correct problematic behavior; and consequences for failing to do so. You can view this policy on our school’s web 
page (parents tab). 

PGCPS updated Administrative Procedure 4218 - Dating and Sexual Relationships Among Students and Employees, Independent 
Contractors and Volunteers. The purpose of this Procedure is to state a clear prohibition against dating and sexual relations 
between employees, independent contractors, volunteers and students. You can view this policy on our school’s web page 
(parents tab). 

PGCPS has updated Administrative Procedure 5145 - Reporting Suspected Child Abuse and Neglect. The purpose of this procedure 
is to notify all employees and volunteers of Prince George’s County Public Schools (PGCPS) that it is mandatory that they make a 
direct report when they have reason to suspect a child has been physically or mentally abused, a child has been sexually abused, 
whether physical injuries sustained or not; and evidence of child neglect. You can view this policy on our school’s web page 
(parents tab). 

Parent Power 
Open communication with parents is a priority at Thomas G. Pullen. There are communication tools that are utilized to ensure that 
parents and teachers remain connected throughout the school year. For instance, students in grades K– 1 maintain Homework 
Folders and grades 2 - 8 utilize the Agenda Book.  Homework Folders and Agenda Books will keep you informed of daily assignments. 
School Max is another great resource for our parents. In addition to these methods, we will also use Blackboard, GoogleClassroom, 
Class Dojo, Edmodo. You are encouraged to communicate with the teachers using all of these resources, to include email and 
parent/teacher conferences. We appreciate your cooperation and support as we work to build a strong and effective partnership. 

Fundraisers 
Your participation in our fundraising efforts this year is very important. Money from fundraising is always used and goes directly to 
supporting the students of Thomas G. Pullen. Thank you for your continued support. We will have several fundraisers available 
throughout the year. 
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Parent/Teacher Association 
Our PTA will encourage families to help their children, their school and the community. Our PTA is a large part of our school 
community. Their meetings are held one Thursday evening of each month. We hope you will become a member of your PTA. 
Important information about the PTA will be shared throughout the school year. 

Celebrations 
Due to a several students with severe food allergies, any celebration with food brought in from outside the building (i.e., cupcakes, 
donuts, etc.) will not be permitted.  Thank you for your understanding. 

Birthday “parties” are NOT allowed in school during lunch or anytime in the classroom. 

Performance Expectations  
Assembly behavior 
Assemblies are an integral part of the educational experience of students’ attend-ing Thomas G. Pullen.  Students are expected to 
show proper maturity and exhibit good behavior during assemblies. Students are to refrain from expressions of contempt, hostility, 
poor manners or rudeness during assemblies. Complete attention, respect and courtesy should be given to the speaker or 
performers at all times. 

Assembly, Concert and Performance Etiquette 

● Refrain from talking.  The first and greatest rule.  It also includes whispering during music. 
● No singing, tapping fingers or feet.  The musicians do not need your help, and your neighbors need silence.  Learn to tap 

your toes. 
● Be a good listener. Do not do anything that may distract the performance, performers or others in the audience.  The 

entertainers are affected by the audience’s behavior.  
 You can help a performer do a good job by following good behavior. 

● Clap politely in the appropriate places.  It is extremely inappropriate to cheer, yell or whistle after a selection.   (Save 
these behaviors for a sporting event or rock concert). 

○ Usually at the end of the song or act of a play a clue for students is to look  for the conductor to put the baton 
down or turn to acknowledge the audience.  

○ It is customary to clap at the beginning of the concert to welcome the performers. 
● Stay for the entire performance. It is inappropriate to leave during a performance. 
● Students should use the bathroom before the concert begins. 

○ Use intermission time to use the bathroom and get a drink or snack. 
○ During intermission, it is ok to use whisper or conversational tone.  
○ This is a good time to stand and get a stretch. 

● Refrain from bringing to theaters and concert hall gum, candy, tape recorders cameras, or toys. 
● Turn watches, cell phones, pagers, and text messengers to silent. 
● Dress in a respectful manner.  

○ Avoid clothing with holes, rips or tears; very casual shorts, skirts, or jeans; and very casual t-shirts or tank tops. 
○ Female attire might include a nice dress or suit. 
○ Male attire might include nice pants and a jacket and tie. 

● Do not embarrass your teacher, school or parents by your behavior. 

13 


